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FEBS3+ Meeting proposal form
· Please enter concise information for the points set out below. Table cell sizes can be expanded as needed.
· Send the completed form to the FEBS Congress Counsellor (congresscounsellor@febs.org) by 
30 September of the year preceding the planned event.

1. Key facts
	Main (host) organizing Society
	



	Collaborating Societies

	

	Meeting dates

	

	Meeting location

	

	Meeting title

	

	Meeting Chair(s)

	

	Person responsible for FEBS3+ application and grant use (if not Chair)
	


 
2. Meeting aims, program and organization
	Main aims


	

	Format (program elements, e.g. lectures, posters, roundtables)

	


	Scientific program outline (add to end of form if necessary) 

	



	Any special activities at the meeting

	

	Reason for venue and location choice

	

	Experience of the organizing team in delivering events
	

	Current stage of event development or timeline (e.g. venue booking, speaker confirmations) 

	



3. FEBS3+ criteria 
	Reason for this particular FEBS3+ collaboration (choice of host and collaborating Societies)

	

	Involvement of collaborating Societies in the meeting organization and meeting itself 

	


	Plans for the FEBS3+ travel award scheme (10,000 Euro). Please briefly cover criteria, promotion, selection and administering.

	

	Plans for use of the FEBS3+ organization grant (10,000 Euro). Please include a budget overview for the event, indicating the main expenses and income (e.g. registration fees, sponsorship, grants). Add to end of form if necessary.

	

	Other events held by the host and collaborating Societies in the two years preceding the proposed FEBS3+ and/or planned for the same year

	

	Expected number of participants from host and collaborating countries at the FEBS3+ event, and expected career-stage participation (please explain basis for estimates)

	

	Plans to promote the FEBS3+ meeting in the host and collaborating countries 

	



4. Signatures
	
	Name and affiliation
	Signature
	Date

	Person responsible for FEBS3+ grant application and use
	



	
	

	Meeting Chair (if different)
	



	


	

	Host Society President/Chair
	



	
	

	President/Chair of each collaborating Society 
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